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SWEEPSTAKES CHAIR INFORMATION SHEET 

 

FALL BOARD MEETING: 

At the Fall Board meeting, Sweeps events for the coming seasons will be scheduled. 

 

BEGINNING OF NEW YEAR: 

Review instructions on the Sweepstakes representative sheet, scoring for play and the play vs. 

no show sheets.  The instructions for the sweepstakes representative and line-up sheets will be 

added to each club’s sweeps folder, which are given out at the March Meeting.  Additional 

line-up sheets are available online at:  www.SAWGAgolf.com . 

 

MARCH MEETING: 

At the March Meeting you will receive a list of Junior Representatives and the Handicap 

Chairperson for each club.  After lunch and a short meeting, you will meet with the Junior 

Representatives.  At that time, go over the information that was put in their folders. 

 

WORK DONE PRIOR TO LINE-UP: 

When you receive the line-up from the club, check that against the dated handicap sheet – 

make sure the INDEX NUMBER is correct. 

 

1. All USGA Handicap-Indexes must be current. 

2. Temporary USGA Handicap-Index must be updated the day before play. 

3. To make changes for Temporary USGA Handicap-Index after the line-up and cards are 

completed, make the changes in the following three (3) places: 

a) Score Cards 

b) Master Sheets 

c) Line-up Sheet 

4. Setup Skins games with TPP Program. 

 

GOLF COURSE EVENT INFORMATION: 

Call the Pro Shop where the event will be held.  Confirm the number of participants and 

starting time.  Find out how many minutes apart our tee-times should be scheduled and which 

tees we will be using.  Junior Representatives from the host club will provide local rules. 

Flights 4-6 play from the “next” forward tees “available”.  Predetermine with the Pro 

Shop as rating, slope and allocation of stroke holes will be different and will affect 

handicapping the correct score cards from the TPP program.   
 

Arrange for marshaling if available.  Request a golf cart for our people if local course is not 

supplying a marshal.  Call SAWGA Marshal and inform her when and where she’ll be needed.  

If not available then remind players of SAWGA pace of play guidelines. 

 

 

 

 

 

http://www.sawgagolf.com/
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LINE-UP COMMITTEE/CARDS: 

The cards, one for each player, are made by using the player’s USGA Handicap-Index and 

converting this to the course handicap for that days’ play.  Indicate the following information 

on each card: 

1. Player’s Name 

2. Home Club 

3. Handicap at course to be played (use Slope Rating) – revise for flights 4-6 if playing 

from the “next” forward tees “available”. 

4. T-time and flight number 

5. Tee number (Players may be teeing off simultaneously on #1 and #10) 

 

Equalize FLIGHTS so the numbers of players in each Flight are similar.  After the cards are 

made, check the master sheet and make sure that the total numbers of players on the finished 

cards match the totals that are on the master sheets.  Be sure everyone is listed. 

 

As you are doing the cards, on a sheet of paper list which FLIGHT will start.  Also, list the 

starting time and tee to be used (reference “next” forward tees “available” for flights 4-6).  

Each flight will have a chance to tee off at different rotations in the lineup, for example: 1st 

flight, 2nd flight, 3rd flight and at next tournament: 2nd flight, 3rd flight, 1st flight and so on. This 

will be done for all 4 tournaments. Start with the lowest handicap.  This will be done for each 

FLIGHT.  The next sweeps the higher handicaps will go off first. 

 

This list must be typed and copies delivered, faxed or emailed to the following: 

1. Course Pro:  FLIGHT 1-3 and FLIGHT 4-6)  

2. Each club’s Junior Sweeps Representative  

3. SAWGA Treasurer 

4. Marshals (two [2] copies per course) 

5. Sign-In table at each course 

6. Copy for FLIGHTS 1-3 and FLIGHTS 4-6 Sweeps Chairperson 

 

Put scorers in the first group.  From the TALLY sheet, divide the number in each FLIGHT into 

groups of four (4), but if you have some groups of three (3), put them off first. 

 

Local Course Rules:  Reconfirm with Junior Representatives from host clubs which tees to be 

used (reference “next” forward tees “available” for flights 4-6) and any special information 

will be posted at the table or inserted in each card.   

 

CHECK-IN VOLUNTEER(S): Explain and give to the contestant 1 official card for each 

player who exchanges with the "marker", another player, and then both sign attesting to its 

scoring before turning into the scorers within the scoring area.  There is no master card 

necessary for any threesomes or foursomes as it cannot be considered official or result in any 

confusion with the rules officials.  Should players want to keep score for other players they can 

but it is not required nor deemed to superimpose itself as official record. On the exchanged 

cards, just those signatures of the player and the marker are needed. 
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HOST CLUBS: 

Cards will be delivered to the Host club the same day along with the line-up sheet for the 

tournament. 

 

Host clubs for the Sweeps event will be responsible for the following arrangements: One (1) or 

two (2) starters (depending on the line-up and number of starting tees); two check-in assistants 

at a table to issue score cards and collect marshal fees; and fore caddies (if necessary.) It will 

be necessary for them to arrive forty-five (45) minutes before the first tee time to hand out the 

cards.  The NO SHOW cards are to be given to the SAWGA Committee. 
 

SCORING: 

You may need someone to help the Sweepstakes Chair check the cards as the players turn 

them in after the event. 
 

Note:  To use the TPP Program, see Document #16 and #17. 
 

USGA rules “How to conduct a competition” Section 8, page 54 states: The committee should 

designate a “scoring area” where competitors are to return their scorecards and the following 

performed before leaving the scoring area: 

1. Ask each competitor to check his scores hole by hole. 

2. Make certain that both the competitor and his marker have signed each score card 

3. Suggest to competitors that they wait at the scoring table until the official checks the 

score cards. 

4. Ask competitors if there are any Rules questions or if a second ball was played under 

Rule 3-3 or Rule 20-7c 

It is suggested a sign is posted designating the “scoring area”.  The Committee may require a 

competitor to return his score card by placing it in a box and thus consider it returned when it 

is dropped into the box, even if she has not left the scoring area. 
 

If a discrepancy in the score is found, scorer should check hole by hole to be sure the score is 

entered correctly on the card; if it is merely a mistake in addition, but entered on the card 

correctly, the corrected score may be used. 

 

When figuring results, take out the first low net before the second low gross. 

 

The following are to be listed for each course: 

1. Low Gross and Net of Field (and ties) – FLIGHTS 1-3  

2. Low Gross and Net of Field (and ties) – FLIGHTS 4-6 

3. 1st, 2nd and 3rd Low Gross (and ties for each FLIGHT) 

4. 1st, 2nd, 3rd and 4th Low Net (and ties for each FLIGHT) 

Note: We do not pay ties; if a tie exists, the monies for that place will be split. 

 

Email the results to Web Coordinator. 
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Email or fax the Winner List to the Spokesman-Review at 744-5655.  Confirm receipt by 

telephone by calling 459-5500 after 4PM.  Also email with brief description (-50 words with 

optional photo) to matty@vision-marketing.net for Chip Shots/SR Blog fax 509.621.0118.  

 

Post Tournament Scores; players are to advise if applying ESC (Equitable Stroke 

Control) to their final scores. 

 

AFTER SWEEPS: 

 

Email TPP tournament file after each event to the SAWGA Treasurer to determine certificate 

amounts. 

 

Designate one (1) of the Sweeps Chairs to figure the six (6) LOW NET SCORES FROM 

EACH CLUB, for each event, and have the Web Coordinator post the SWEEPS standings on 

our website at SAWGAgolf.com.  Also email a copy to each SAWGA Junior Representative. 

 

SWEEPS FLIGHTS: 

 

Index Divisions 

1st 0.0 - 11.5 

2nd 11.6 - 16.3 

3rd 16.4 - 22.3 

4th 22.4 - 28.2 

5th 28.3 - 34.1 

6th 34.2 - 40.0 

(A player must assume 40.0 if her Index is higher.) 

 

PUBLICITY AND SCRAPBOOK: 

 

After each Sweeps call the Spokesman-Review sports desk (459-5500) and provide the results.  

Fax Number is:  744-5455.  Also contact Matty Moore for Blog/ChipShots at matty@vision-

marketing.net or Fax to 509.621.0118 with 50 words or less description and photo(s). 

 

Try to have someone at each course take a few photographs for the scrapbook. 

 

SWEEPS AWARDS 

 

The Championship Tournament’s 4th Assistant shall have the traveling trophy engraved with 

the name of the winning club and bring to the SAWGA Awards Luncheon in the fall to be 

presented to the winning club. 
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